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A reputed international school

in Muscat is looking for

g

Accounts Manager

Closing date :  24th March 2021

Requirement

- Bachelor of Accounting degree

+  Minimum of 6 years of experience in a similar position

+ High level interpersonal and communication skills with good IT skills

Job Content

To lead, guide and manage the smooth operation of Accounts department functions;
act and oversee all accounting activities; perform and guide for all transactions and
financial statements in-line with standard accounting requirements and ensure the
work is carried within the stipulated timeframe adhering to the policies and
procedures set and followed by the school

Key responsibilities

+  Responsible for implementing, managing and running all the accounting
activities of the company in the line with the policy and procedures and
prevalent laws & regulations.

«  Prepare financial statements and supporting schedules according to monthly,
quarterly and yearly close schedule, actual vs budgeting analysis report.

«  Preparation and Managing the process of financial forecasting and budgets and
overseeing the preparation of all financial reporting.

+Managing the cash flow and forecasting cash flow.

«  Verify daily cash, deposit slips and journal entries on a daily basis.

« Monitor and follow up receivables.

« Check and monitoring the payroll prepared by the HR department.

«  Ensure that all internal and external timelines are met, e.g., MIS, audit schedule,
tax filing, etc. and Dealing with internal/external auditors.

» Manage the fixed asset process while ensuring the maintenance of fixed asset
records and related depreciation accounts.

»  Maintain and control all departmental data to meet the requirements of Internal
and External Auditors to ensure accuracy of information.

+ Impose all relevant departmental policies, processes, standard operating
procedures, and instructions in the Accounting Function so that work is carried
out in a controlled and consistent manner.

+ Interact with all members of the company and facilities smooth ruining of the
business operation.

»  Complete the necessary tasks as requested by the Management.

If you feel confident that you meet the requirement, please email your detailed cv
with salary expectations within 10 days to:

Please log in to this URL to submit your CV and documents:
https://forms.gle/65cFvwcFbDqCcuWT9
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Al Maabela

SOMETHING SPECIAL FOR YOUR

HEART
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TIMING:
9:00 am to 1:00 pm
5:00 pm to 9:00 pm

Al Mabelah (Near Traffic Signal) Sultanate of Oman
T: +968 24451726 | F: +968 24451739

E: alsalamaoman@gmail.com | W: www.alsalamamuscat.com
Emergency Number Clinic Whatsapp

94502100 394502102
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