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Invitation to Tender

Dhofar Region.

Dhofar Power Company S.A.O.C (DPC) invites
reputable consultancy firm for below said tender in

Tender Reference

DPC/Tender/2019/057

Subject

Consultancy services to carryout afeasibility
study to connect RAECO areas (Hasik and PDO
supplied area like Marmul, Showymia,
Shaleemand any other nearby areas) to DPC
network and prepare a development plan along
with detailed assessment of the RAECO network
assets for transferring to Dhofar Power Company

Tender Fee RO. 100.000 Note: Tenderer who wish to participate
in the above tender should collect the tender
document from DPC'’s office

Experience The Consultancy firm should propose experienced

consultants who have performed similar services in
line with best international practices and in conformity
with relevant standards, if any. Preference shall be
given if similar service performed in Oman

Last date for issue of
tender documents

03:00 PM on 13" May 2019

Last date for seeking
pre-bid clarifications

03:00 PM on 15" May 2019

Last date for providing
pre-bid clarifications

03:00 PM on 19" May 2019

Last date for
submission of bids

02:00 PM on 26" May 2019

Any Queries Please
Contact

Phone 23232554, lawrances@dpcoman.nama.om;
praveena@dpcoman.nama.om

QO

Tenderers are requested to note that the bids accompanied with Tender Bond (2% of the
quoted bid price and having 150 days validity) shall only be considered for evaluation

Dhofar Power Company s.A.0.c
A 2-, First Floor, A-Sahwa Complex, E

P.O. Box: 2609, P.C.: 211, Salalah, Sultanate of Oman

o A Lk 45,0
Dhotar Power Company SAO.C

elai & gane Clh 3 gas]
Member of Nama Group

Phone : 23232523; Fax: 23201183
purchase@dpcoman.com | www.dpcoman.om
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Secretary.

skills

Job Description

The Secretary oversees all affairs in internal and external
administration. To performs general office coordination
and provides assistance to the Chief Executive Officer
(CEO) and office. To plans meetings and take detailed
minutes. To makes travel arrangements and reservations
for senior managers. To answers phone calls, provide
information to callers or connect callers to appropriate
people. To provides support and assistance to the staff.
To performs various documentation and other general
clerical duties and document control. To ensures that the
work flow in the office runs smoothly and maintains good
relationship between the company and the client or
government. To greets and provide general support to
visitors. To develops and maintain a filing system

REQUIREMENTS
e Diploma Degree or equivalent
e Minimum (2-3) years of relevant Experience
e (Good management, communication and organizational

VACANCY

SECRETARY - Omani Only

A Real Estate Investment Company with focus on
property and related development is seeking to recruit

e Efficient computer knowledge
e Must be able to work under pressure

Interested candidates please mail their CV to
sic.oman@hotmail.com within one week from the

date of this advertisement.
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