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Muscat Electricity Distribution Co. is pleased to advertise the following
Vacancy for professionals to be part of MEDC family.

Job Code:
Position Title:

Job
Responsibility:

Job
Requirement:

IRC2085
Executive Secretary

Executive Secretary will be responsible to perform a wide variety of secretarial
support and general administrative duties to the respective CEO in accordance
with MEDCpolicies and standards. Executive Secretary will be reporting to the
Chief Executive Officer. The main responsibilities of the position will include but not
limited to:

For More details and to apply please visit our website:

Carries out secretarial, receptionist and administrative duties for the CEO,
including taking dictations, typing of correspondence, filing documentsand mail
distribution

Arrangements for conference meetings, prepares agenda and takes meeting
minutes

Focal Point for the CEO officeadministrative issues

Maintains records/filing system for all incoming/outgoing documents and
correspondences

Draft reports

Bachelor’s degree in business administration
Minimum of 4 years relevant experience
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- CHICKEN

NO ANTIBIOTIC RESIDUE

100% VEGETARIAN FEED
NO STEROIDS
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a
GET PERMANENT RESIDENCY / CITIZENSHIP THROUGH

WWW. WWW.wwicsgroup.com

INVESTMENT OR BUSINESS FOR YOU AND YOUR FAMILY

+ CARIBBEAN: Get your secoﬁgpassport in 4 months, through investmen
and travel to

than 13

1

ountries wjthout visa. Starting at $ 100,000.

5 Europ Get your.Resident Card through real estate investment. Starting at
Euro 250,000. Portugal, Spain, Greece, Cyprus, Malta, Bulgaria

GLOBAL STRATEGIC MANAGEMENT CONSULTANCY, MUSCAT

at Office No.401, 4th Floor, Sky Tower, Building No-479, Next to Aramex, Al-Khuwair, Oman
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Global Resettlement Solutions
Since 1993

35+ Offices
worldwide
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The Speed You Need.

Breeze through apps with little to no load
times, or shift quickly between gaming,
working and browsing. We didn’t design
our features to win speed tests. We did
it because we want to enable you to do
more in less time.
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MUSTAFA SULTAN ELECTRONICS CO. LLC: AL KHUWAIR 2448 9277 | MARKAZ AL BAHJA 2454 5250 | DEALERS: Ruvii: Lucky star Trad: 24832725,
Nujoom Al Quram Trad: 24837477, Glohal satellite:95269636, Sahel Al Fahya Trad: 96786656 Al Khuwair : Al Taraf Trad: 24478443 Qurum Technical Suplisrs :
94210999, Al Khoud: Jameel hin Mahd Trad: 99501596, Seeb: Shaheen Muscat: 99051315, Al Amrat: Al Rabhan Trad: 99774838, Mawaleh: Al Joud
Maintainenece Trad: 96414714, Al Hail: Dadil Al Balushi Trad: 95884241 Mabelah: Gulf Light Trading:97371767, Ghubra: Saud Masser Al Shibli:
97675305 Sohar: Sohar Al Arabia: 26844273, Yanqul: Asail Yanqul Trad:95952536, Rustaq: Zahrath Al mallika Trd: 99750123, Talal Al Ghafri Trad: 99465065,
Barari Al Rustaq: 99065017, Shinas: Ali Oboid & Sons Trad: 996467880, Saham: Bin Matar Trd: 99018818, Afaq Al Batnah Trad; 96197191, Al Khaburah: Bait Al
Kaborah : 95824494, Musannah:Rawabi Al Raha Trading: 99136412, Al Sawadi: Obaid hin Shantoor trad.: 98827033, Behla: Al Bawasil: 97232120, Barka:
Quriyat Al Salam Trad: 99055613, Manarat Al Liwa trad: 95580754, Batinah United trad: 95146953, lari: Manarat Al Salam : 99003940 Nizwa: Al Gantaq
trading:25410236, Al Badar Satelite: 98283999 Izki: Abu Liba Trading: 25341164, Fanja: Jabal IMansah Trad; 99067273, Samail: Balabel Al-jabal Al-akhdar
trad:99245004 , Abu Liba Trading: 25341166 Mudhaihi: Najoom Al Mudhaibi Trad co est: 98121655,Sur: Sur electronics: 96541328, Ibn Muthakawi trad:
99778312, Anwar Makha Trad: 99006979, Ahmed Alaraimi Trad: 99031684, Al Kamil: 1bn Al jawi Trad: 99069066, Jaalan Bani Bu Hasan: Stars of modern Space:
99530330, Salalah: Al Qannah Golden trad; 23299116, Modern Telecom; 95154065, Al Fayafi Al Arabia Trad; 99081993, Abu Baker Bin Nagi: 98405408, Buraimi:
Al Fujaira Electronics: 96641653, Golden Bird Trad:94035111; Ebda Al Shather Trd:97186217, Kasah: Abu Hamed Al Shehi Trading:99200830, OIFC: Qurum:
92632661, MBD: 24817888, MGM: 98288446, Schar: 99337888, Saham: 92136002, Shinas: 99752642, Buraimi: 92581777, Ibri: 99004148, Salalah:
99299994, CRNo. 1/28749/4
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