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MUSCAT FINANCE CO. LTD. (saog)

P.O.Box 108, PC 112,Ruwi, Sultanate of Oman Tel: 24625300, Fax: 24625310

MUSCAT FINANCE

Enabling Dreams

Muscat Finance S.A.O.G is a leading finance and leasing company in Oman which was
established in 1987.Muscat Finance S.A.O.G has the following vacancies for Omani
nationals only:

I 1. Supervisor Debt collector

Role objective:
To collect all receivables from parties and customers by means of a daily follow up
program in order to ensure timely debt collection as per the guidelines set by the
company.
Main Responsibilities:
- Collect all receivables from customers by means of a daily follow up program.
- To supervise and follow up with assigned teams and debt collectors.
- prepare cheques and case papers to be submitted to courts.
- Enter daily report in the system.
- Contact customer on a daily basis according to the daily program.
- Follow up case implementation after court ruling.
- Assist the customer in the best way for payment.
The person should possess the following:
e Bachelor degree or Diploma in Accounting or Finance.
5 years’ experience in similar role.
Excellent communication skills in Arabic & English.
Ability to manage a team and achieve assigned targets.
Ability to use MS-Excel efficiently.

I 2. Executive Secretary

Role Objective:

To provide a variety of secretarial and administrative services to the Chief Executive Officer
within the limits and guidelines of the company with the highest level of professional
demeanor.

Main Responsibilities:

- Provide all necessary secretarial and office support to the CEO such as handling
calls, processing correspondence, emails, memos, etc.

- Arrange all business travel and booking arrangements including schedules for
the CEO and the management team as required.

- Attend to all customer queries, complaints and interactions with courtesy and
respect.

- Liaise with various banks, establishments and individuals and book
appointments for the CEO, schedule meetings and follow up whenever
required.

- Prepare various forms and questionnaires from time to time for data collection,
analysis and market survey, etc.

The person should possess the following:
e Diploma in Business administration/ Accounts/ Finance.
3 years’ experience in similar role.
Excellent communication skills in Arabic & English.
Ability to manage CEO office and have excellent organizing skills
Ability to use MS -Words & Excel efficiently.

I 3. Assistant Manager - Legal

Role Objective

To provide legal assistance in the legal department and advise Head of Legal on general
laws and issues associated with the business and the company in order to ensure all legal
activities are carried out as per the guidelines and rules set and followed by the company.

Main Responsibilities:

- Proof read all legal documents, draft and amend them in compliance with
company'’s policies and procedures

- Liaise with Head of Accounts Receivables to file legal cases as required

- Assist Head of Legal and Compliance in attending cases in the court on behalf
of the company,

- Obtain detailed information about the overdue customers and advise on taking
the necessary legal actions if required

- Follow up and coordinate with external lawyers regarding the filed cases in the
court.

The person should possess the following
e A lawyer degree
e 5 years’ experience in similar role
e Good analytical and negotiation skills
e Strong communication skills and ability to put logical arguments in Arabic & English

|| 4. Compliance Officer

Role Objective

The primary purpose of the job is to ensure compliance with all the applicable laws,
regulations and the internal regulation of the company.

Main Responsibilities:

- Establishing compliance policies and procedures and ensuring they function
properly. Also impart guidance to staff for implementation

- Promptly reporting on breaches and effectively follow-up on identified
deficiencies.

- Ensure prompt reporting to Board and regulatory authorities as defined by law.

- Assess the impact of new laws, regulations and guidelines and work out
adequate process for compliance.

The person should possess the following:
- Bachelor degree in Business Administration, Finance or similar field
- b5 years experience in similar role in a financial institution
- Excellent communication and reporting skills in both Arabic and English
- Ability to work independently under minimal supervision

Interested candidates should apply for posts mentioned above within 7 days

from date of this advertisement by sending their CVs to Nouh@mfcoman.com.
Only suitable candidates will be contacted.
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War Dogs: (Comedy / Drama / War): Jonah Hill,
Miles Teller, Steve Lantz

SHOW TIME: 2.00 p.m., 6.00 p.m., 10.00 p.m. &
11.55 p.m.

CENSOR PERMIT NO: 2041 (12+)

Cell: (Horror / Sci-Fi / Thriller): John Cusack,
Samuel L. Jackson, Isabelle Fuhrman

SHOW TIME: 4.00 p.m., 8.00 p.m. & 11.55 p.m.
CENSOR PERMIT NO: 2042 (12+)

Life on the Line: (Action): John Travolta, Kate
Bosworth, Devon Sawa

SHOW TIME: 4.00 p.m., 8.00 p.m. & 10.00 p.m.
CENSOR PERMIT NO: 2043 (PG12)

The Secret Life of Pets: (Animation / Comedy):
Louis C.K., Eric Stonestreet, Kevin Hart
SHOW TIME: 2.00 p.m. & 6.00 p.m.

CENSOR PERMIT NO: 2044 (PG)

FILM INFORMATION:
TEL.: 24540856 - FAX: 24541231
RESERVATION: 24540855
E-mail: bahjacin@omantel.net.om -
Website: www.albahjacinema.net
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Kitchen Expertise Since 1950
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Are You Ready fér:A~
Rewarding Careeﬂ-'

We are looking for qualified, self-motivated candidates to join our dynamic and fast growing organization.

POSITION
LOCATION

REVENUES ASSURANCE MANAGER [MZDECA038]
HEAD OFFICE

Purpose of the job:

e Overseeing the Revenue Assurance activities including meter lifecycle management and
proactively improving the processes that improve the optimization of MZEC revenue streams

Qualification & Experience:

e Degree in technical or business field with relevant experience.
e Atleast 12 years of experience.

CLOSING DATE: 27th August 2016

¢ Only candidates who fulfill the criteria will be contacted.
e To apply and find more details about the mentioned career opportunities, please visit our career page
at www.mzec.co.om /careers or e-mail your CV to recruitment@mzec.co.om .

Mazoon Electricity Company SAOC (MZEC) is a closed Omani joint stock company registered under the
Commercial Companies Law of Oman. The company is primarily undertaking regulated distribution and
supply of electricity in South and North Al-Shargiyah, South Al-Batinah and Al-Dakhliyah governorates
of Oman under a license issued by the Authority for Electricity Regulation, Oman (AER).

Only candidates who fulfill the criterias will be contacted

N
prppot 09— sl S A S,
Mazoon Electricity Company S.A.0.C
clai degano cilapd gaa]
Member of Nama Group
We light ... We care  ii—=ig g muns
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WELCOME TO THE HOUSE OF AIR GONDITIONEHS

SHARP AUX /IR CONDITIONER

leh Reuprucating Compressor Portable
5&3.0Tons 1.0Ton

Cassette & Ducted splits
2.0,25,40&5.0Tons

With & without WI-FI models
Also with Inverter Compressor
15,2.0&25Tons

RHM
Plasma Cluster lon Control (Thailand)
1.5 & 2.0Tons
Destroys many types of microbes

REM (Thailand)
with 410 A Refrigerant
Enwironment friendly

RCM (China)
1.5,2.0 & 2.5 Tons
Unbeatable value for money

Window AC
1.5&2.0Tons
Quiet operations

Air Handling Unit
:‘1-11]UM""'hr

Condensing Unit
(2.5TR to 195TR)

With environment friendly R410 gas
1.5,2.0 & 2.5 Tons

REM (Thailand)
1.5&2.0Tons
Anti corrosive all aluminium
heat exchanger .
Floor Standing I
3.0,40&50Tons | centrifugal & Screw Chillers |
(370TR-1300TR) !

VRF upto 72hp
Come to MACE. We have a range of Engineering & Air Conditioning solutions for all your residential and commercial needs.
For expert advice on any of your Air Conditioning problem, please bring a hard/soft copy of this advertisement.

For Residential ACs : 93440779 / 99708687

M CE MuscatAir Conditioning & Electronics LLC For Commercial Acs : sT162741 95328327

e-mail : chdsrsales@mace.com.co, www.mace.com.co

CR. No 1019029
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