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Dhofar Power Company S.A.0.C
-2, First Floar, &'-Safwwa Complax
F.O.Bow 2608, FC.: 211, Salalah, Sultanate of Oman

Invitation to Tender
Tender Reference: DPC/Tender/2016/029

e The Tenderer shall be a reputable architectural /design consultancy firm and should
have been in the field of architectural/building design & supervision consultancy for
a minimum period of 5 years, preferably in Sultanate of Oman.

e Tenderer shall have valid registration in First Grade with Tender Board, Sultanate
of Oman.

e The Tenderer should have successfully completed providing architectural/building
design and supervision services as a prime consultant for at least one similar office
building with green features and latest technology during the last three years period
as on the date of submission of the bid.

The tender documents detailing the scope of services can be obtained from DPC's of-
fice by paying an amount of RO 100/- at the address provided above. The schedule for
the tendering process is as below:

e Last date for issue of tender documents

e Last date for seeking pre-bid clarifications

e Last date for providing pre-bid clarifications : 3:00 PM on 10.03.2016

e Last date for submission of bids : 2:00 PM on 20.03.2016
Tenderers are requested to note that the bids accompanled with Tender Bond (2% of
the quoted bid price and having 90 days validity) shall only be considered for evalu-

: 3:00 PM on 28.02.2016
: 3:00 PM on 06.03.2016
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Dhofar Power Company S.A.O.C (DPQ) invites reputed Consultants to tender for pro- ol s gal gasall
viding the “Owner’s Engineer Services for Construction of building for DPC's Corpo- T o

- I - uel yYI 3 Al BYEY:
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MUSCAT CLEARING AND DEPOSITORY COMPANY
MUSCAT CLEARING & DEPOSITORY (5.A.0.G) MCD, POST BOX 952,

CODE 112, RUWI, MUSCAT, SULTANATE OF OMAN hereby gives Notice of
following Tender;

Tender Description | Eligibility Participation| Sale of Bid
No Charges Documents | Submission
. Date
1 Supply & Local R.O50/= | 15-02-20186 25-02-2018
Installation of HF | Companies | to :
Hardware equip- | specialized | 23-02-2016 |
ment in ODP for | in this field |
the company. '

T-Hﬂ'ld'ﬂr Documents shall be obtained from Administration & Finance Depart-
ment, Muscat Clearing & Depository, First Floor, MBD, RUWI, Sultanate of
Oman (Tel.: +968-24822226) during office hours after paying the non-
refundable amount mentioned above for the Tender Documents.

All Companies that are bidding must provide a bank guarantee or a certified
cheque from a bank operating in the Sultanate for at least (2%) of the tender
value on behalf of MUSCAT CLEARING & DEPOSITORY.

MCD ‘s Standard Terms and Conditions of Contract Agreement shall be
applicable.

Tenderers are requested to submit their Tender in Hardcopies in wax-sealed
envelopes addressed to the "Administration & Finance Manager’, MCD and
shall be deposited with Administration & Finance Department on or before
Tender submission date.

There shall be no indication whatsoever on the envelopes as to the identity
of the Tenderer quoting for the project.

MCD is not bound to accept the lowest or any other Tender.

Rural Areas Eleotricity Company i

Member of Mama Group
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AL BAHJA  juuiilin | i
| The Pack: (Horror I Thriller): Anna Lise Phillips,
|.Ianl: Campbell, Katie Moore

SHOW TIME : 2.00 p.m., 6.00 p.m., 10.00 p.m. &

|'1 1.55 p.m.

[CENSOR PERMIT NO : 321 [12+)

MNavy Seals: The Battle of New Orleans (Action |

Horror):

Ed Quinn, Michael Dudikoff, Rick Fox

SHOW TIME : 2,00 p.m., 10.00 p.m. & 11.55 p.m.
CENSOR PERMIT NO : 322 (15+)

How to Be Singla: (Comedy | Romanca): Dakota
Johnson, Rebel Wilson, Leslie Mann
SHOW TIME : 4.00 p.m., 5.00 p.m. & 8.00 pom.

\CENSOR PERMIT NO : 323 [18+)

The Cholce: [Drama | Romance): Benjamin Walker,
Teresa Palmer, Alexandra Daddario

SHOW TIME : 400 p.m. & 8,00 pum.

CENSOR PERMIT NO : 324 (15+)

FILM INFORMATION:
TEL.: 24540856 - FAX: 24541231
RESERVATION: 24540855
E-mail: bahjaciniomantel.net.om -
Website: www.albahjacinema.net
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VACANCIES

Oman Muniticn Production Company (OMPC) is a newly established private company
planning to estabklish a state of the art Small Arms Munition Factery in 5amail. We are
seaking enthusiastic Ormanis to undertake the following roles:

S ZLOY uileadt s i

Oman Munition Production Company

e

B.
.
1@
11.

14
13,

: Training Officer
Coordinate a staff training programmas based on organka-
tonal and arployess nesds
Use guastlonnalres ard sunmys n consultaden with
managers and staff to analyre tralning nesds as they relate
1o their goals of the organiation and work arsa
complke framing manuals
Has o irave] abwosd when tednd,

Devedag training resourcas, which may Involds prepaning
reites and Vsl drsplays from ressirched Information of
thelr cwm knowledge

Evaluabe the sffecthmnets of training Programmes using
Sunviys Guisttionnaires, inbeviews and by abservadion, in
order tor phin future courses orb amersd existing ores
Dbtain informaton on workkerelabed exiemal cowes,
prepare reports on their suitability ard maks recommens
dations on skif atbendanoe at training aurses

Pregare, sdminister and conduct braining assesments
Prenviche career developrnert sessiones for existing st and
corduct induction sessions for ey employvess

Support ksirners during trainirg inbervertions

Maintain detabase and reparts an training nstitutes and
providers

Adhere to health and safety procedurss

Underzke other tashks assigred by Assistart Manager
Admin &HR

Minimum Requirsmams:

L
o
1
F =
5

2-3 yeary experlences in related held

Higher Diploma in HR or Business Admin

Excellert verbal and written cormmunication ddlls
Seng orgenlational and time maneg emert dlls
Murt ba Omend netlonal

. Assistant Officar Warehouse

Requisiticn, receive, stock and issue materials, supplies,
tooks, parts and equipment wtdlizing a computer purchas-
ing ard inventory cormral system.

Verify artiches against purchase arders or packing lists and
court and inspect materials for damage or defects.
Assists in aking periodic imvertories of supplies an hand
in storersarm or warchause; maintains order and deanli-
Py iFL SEOTEa o,

Select proper storage areas and store artidles inbins, rades,
shedves, floor oryard areas

Malntaln storage areas, shebes, and outside yard in a
dean and ardery condition.

Store surplus materfals and equipment pricr ta disposal
Be oncall far and respond ta after hours ar emergency
dellveries or arders

Adhere to all health and safety procedures

Perfarm related duties as assigned.

Minimum Requirensnis;

o

16
11.

14,

T3

Requires 2 goodworking Knowledge of methods and prece-
dures commonly used In recebdng, storing and [sauing
supplies and related ieventory and recerd keeping weork.
Retuires ablifty 1o fellow Inrtructions and coaperate with
others In the performance of dutles; malmzin nocurate
records and Imeentores operate varous manual and
RUtemethe squlpment cornman b atoraraem acthities.
Frofident In Englidh nnd Araklc Langurges

Diplema graduste.

T-2 yanra of releymnt eperence

Must ba Omani nmticnal

Security Gate Officers

Meonltor and awtharze anrance and depariure of emphoy-
ees, visitws, and other persons to guard agalnst theft and
malman seourity of premises

Patral Industrizl or commerclal premises to prewent and
detert shigns of Tntnson and ensure seourity of doors,
wincdlows, ard gates.

Escart of drie motor wehicle to tansport ndiduals o
spedited lncatlons orto previce personal protecton.
Cperate detecting devices 1o soeen indbviduals and
prevent passape of prahibited artldes Into restricted areas
Seen mooming and outgeing wehbcles and trucks
Arcswar telephone calls o ke mesages, anisyes
guestions, and proaide information durlng non-business
haurs or when switchboard 15 Clesed,

. Wi reports of dally acthvitles and Imequiarities sudch as

equipmert or property damage, thefl, preserve of
unauthorzed persons, or unuual GEoumenoes.

Call police orfire departments In Cases of amergency, such
as fire or presande of unaythorred persons,

Wam persong of rule Infractions qr wiolations, and apprehend
o vk viokators froam premizes, wdng foace when negessary,
Arcower alammns and Investiorte disturbances.

Inspect and adiust security sysiems, equipment, oF
mechimery 1o ensure aperatlonal use and (o detedt
evldence of tampering,

Clreulate pmong wvidtors, patrans, o employess 1o
preserve omler and probect property

Adhere to health ang saourity procedures,

Minimum Requiremants

1.

2.

Pyl Work e el Mo . 3 SecUntty guard of ralevant

WXpeare s
Tradried sweurty cificer with diploma

3

i

gr B2 o=l B b0

e

14,

Abillty to ppemte detectng systems and eMergEncy
equlpment

Brelent knowledge of public safety and seowlby
prereduwes/prtocals

Surved|arce skills and detall orientation

Integrity and professional lsm

High school degree

Profedlert in English and Arabic languages’

Must ba Omani netional

Procurement Assistant
{Supplier’s Data Base}

Conclpct market reszarch for sultably qualifisd smpllers,
Lot recters & service-proy iders te broaden the supply bhase,
Sowrce kentified material, squipment erdd services to
et the user requirements,

Canduct regular performance nesews and appralsal of
existing suplers, comractors & sendceproviders to
aszess thelr performance,

Process Purchese Orders from requisitdons manually or In
the ERP syvtem which includes entering: em descriptons,
asgning a vendor, recalcukting figures wiith an eccourt
code, asstnning & PG number, put in ready bo send seius
Manwge and malntaln vender databaye manually orin the
ERFP symtem, Enter new vendors nto the xystems far the
office, change names or addresses, ahialn all detais,
Kentiy and ressanch new suplers bo mest new Rl
ments ws well as aitemate supplien forexizting requirements.
Bulld, populate and manage & uppllers detalage,

Aty toquiskly develop profeaslonaland trusted relat|on-
shipy with a varlety of cultures and 3uppliers

Obain quetss from suppliers.

Process all appropriately authorlzed supplles requert,
eraEing thet goods, services and works are procuned o
the spediictions requiret, within the requined dmescales,
at & manageabls price paint, and in line Concern pallcles,
Become famdllar with specifications and requirements of
requested geods and services and seek corfimnatian fmom
technicnl #iaff 23 necessnry.

Coordinate with suppliers reganding delhvery sdhvedules
and tranaportdon amangerments and adwvse relevant staf
of the same

Mini Reaui o

Nl e

Education degree; Generl Diplema

Minimum 3 — 5 years experenoe in prooursment
Exredlent werbal, written communication skills
Good organisational and time management skills
Muit bs Ornani rational.

. Health and Safety Officer

g e

10,

11

13,

14,

15,

Ensure & sife workplace envinonment withaut dsk o heakth,

Ensure that all Heakh & Safety polices, procedures, rules
and requistions are sdhered to nnd are requinrhy reviewed,
updakted and communlcated.

Ensure the Company meets i statutaony obligations in all
arans partaining to health, safety snd welfare ot work,
Including statubory training and raport ing.

Ensura tha completion and regular review of fsk aaeas-
rrants for all weork aqulprment and opsarstions,

Ensura that all scelderds ara documented, [masstioated
and recormmerded Improvaments impharmentad

Ensune that safuty Inspactions ane cam ed o, fire drilks and
fira alams are comactly raported, safety Inspections, fsk
asgessrnents and lone weorking proceduras Sk managed
aned emiplonvees ane avare of thalr responaibditias,
Co-ondinate the developrisnt of health & safaty policies,
systems of weork ard procedures,

Ensura full and accurate hwakh and safety and tralning
TCarcls are Tralrtalreed,

Estabdlizhya Full presqra s of docunanibi bastbths & safety
Trapuctions, audits and chechs,

Estalblizh 2 stnkchuresd programme of health B salety
trainineg throughwout th Cormpariy.

Lisdten with eotternal besalth & safety consultarts n the
prevision of tralndng programnes ared health ard safwty
S i,

Kewmpr upto date with all aspects of rekevant bealth, salwty
& welfare ot veorkl leglslation amd communicats ralavant
chanigins 1o the busitess,

Prewide megular reports to the HUMman ResoUros: Manager,
Board of DIrectors/Surdor Marasg st Tea™ of falavant
health ard safaty sctivities,

Particlpate (v monthly mestings when reguired to report
on relevant health & s fety matters,

Any oiher reatonable duties which may be reguired by
anagerent from e to e,

Ragquirsd Skills:

- ST TR ST ¥

e M

At beast 3 years recert and relevant experence n a3
slmilar role

MWEBTSH CHploima

MEB{SH Envirorumantal Lertificate

Hangling of HES Imrestiimabions Experience of frmmulating,
Implemerting and revidng HES pollcles and promedunes
Exzallent planning, arganlzationzal and {ime manage-
ment skills

Excellznt verbal, wiitten communkstion and presenta-
tlen skills

Strong T skills

Abdlicy to work an cum Inftlathe

S

T

11.

1L

—
n

N

1-
45
1
-

7.

E.

Ahly towarkin, and adapt to a rapid b changing erviron-
merTt

Ahllfty vo wik cooperathely with athers o complete
msks and (mplement prrcess IMpovements

Gathering, amahyzing arnd reEportiey on kEy HES
data/statistics Knowledge of Microsoft packages.
Nt ba Omand national

Fork Lift Operator

Should have valld Light Yehides and Fork Lt Operators
Lizanss.

Sheoutld haww soqparkance of Fual and Ekscirle Fork Lt opsara-
Hans,

Should have good krowdedge of Fork LR Technical
Pt el vt bl e,

Shrould Prarves wxpr e of working In Warshouse srwiron-
vt

Should havwe wexperiores of losding and unkeading of
Trucks and cantaimme,

Secordary school graduate

Goeed spoken and written abllitles

Should have drbsing experence of mnmom 5 Years.
Nt be Omand netional

Document Controller

Recpives ard regoters decuments of all comepondence
related to depewtrees

Comrols issusnce of docurnent rumnmbers, incwding
mdinbenance of proper document rogistors

Mairtains specically assigred databasars,

Erciures proper decurent dassfication, sorting, filing and
propes archivireg,

Reviews completersss of decumentation and prepares
dotuimwrt trafsmittl

Performd  doourment gquality check i acowdars o
Company document cormral precedures,

Perfarms file backup to ensure proper storage and archie-
ing of electronic registars,

Prepares various reports, as may be required.

Minimum Requiremenis:

1-
r
A

.
5.
B.

Dlploma fradumte

Mezlmum of 3 years ralevant exparlence,

taaod commend of written & speken English ang Arabic
Languages’

Abllity to prepare reports and setistics

Boodd organizational and time manegenrent sklls

Mwrt ba Omani nwtional,

[k

. Assistant Accountant

The Assistant Accountant perform s a vaniety of general acoount-
ing support tasks in an aocounting department including:

1-

i
1
4

~

Recording imwices to finance Software

Verthed Imialoes B getting approvals for paymers
Prepare chequesk bank transter letters

Verifying the acurecy of imeoices and other acowrting
documserts ar reconds,

Update and malmain accounting Joumals, ledgers and
other records detzillng finandal busines tensactions
{e.g, dishurserments, expense wouchers, receipts, acoounts
payabie). Enters data Into compater system.

Compile data and prapare a variety of reports.

Assist finance team for monthly, quarterly & annualhy
closing. B

Assiet with anmuel external audit and CH sEmination
Complete requested materals. Assdst [m preparing
assigned schedules far the anmual audt

Coardinate and resobve warous [ssees with bank such as
eleared check differences, bank fee anomalles and Mandtor

positlve pay prrepthons

Minimuns Requarements:

11.

Competency In Miaoroft applketons Including Word,
Excel and Oudeck. Organlzationsl, verbnl and written
cammunlcatisn skills n must.

Attenton to detall and ablifty bo mult-task (1 nr asset,
Thaorough understanding ofInternationsl Financinl Bepart-
ing Stamdards (FRS) Knewledge of Stabutory sccourding
prindplas,

Strorvg andhytical and mecourting skiils

Must be able to sffectvely hardke mukiple projects
simubtaneously In & dendline driven emdronment.
Excallent verbal written communicetion and Interper-
somal skills,

Ablfty to work Independenthy and 21 part of & tesrn and
take o mw bk with high [weal of dfficulty.

Tha ndividual will ba sopected to work with rinimal
up-front guidancs and take seneshlp of his 7 har work
preduct. Tha Tndbidusl will work dossly with all major
Rnctional eaders of the Company.

Preficlant In English ard Arsble [angusges”

Diplorna of Business Tn Azcounting of squivakart from an
aceradited univarsty with minimurn 2 years sl encs,
Mact ba Omand national

‘Emall your OV IInEngH_sl_-u._iwmd} to hr@ompc.om Please mention the position you are applying for In the subject of your mall.

Deadline for r

CVs s Thursday 25th Fehuary 2016. CVs recelved after the deadline will not be considered.
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