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JOB VACANCY

Well reputed
law office looking for an
expatriate
CORPORATE LAWYER
with minimum 3 PQE.
Candidate may send their GV to:

alqasmi91@gmail.com
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VACANCY

agencies.

events.

PROJECT COORDINATOR (Omani Only)

An Investment Holding Company with focus on property and
related developments is seeking to recruit a Project Coordinator.

Job Description

Coordinating, overseeing, and/or performing a wide variety of
administrative, secretarial, and supporting activities on behalf of
senior project manager or project management team members.
Serving as primary point of operational and administrative
contact for various project participants and related government

Coordinating the provision of office and staff support services
including data and file management for special projects and/or

Organizing and scheduling meetings for efficient project
planning, management and coordination.Serving on a variety of
committees in a support capacity.

REQUIREMENTS

» Diploma Degree or equivalent preferably in secretarial
practice, management/ commerce
(2-3) years of relevant experience
Good management and organizational skills

Ability to communicate in both Arabic and English
Knowledge of MS Office

Ability to work under pressure

Interested candidates please mail their CV to
sic.oman@hotmail.com within one week from the date of

this advertisement.

VACANCY

RECEPTIONIST (Omani Only)

An Investment Holding Company with focus on property
and related developments is seeking to recruit a
Receptionist.

Job Description

Providing general office support with a variety of clerical
activities and related tasks. The receptionist will be
responsible for answering incoming calls, directing calls to
appropriate associates, mail distribution, flow of
correspondence, requisition of supplies as well as
additional clerical duties.

REQUIREMENTS

» High school diploma generally required

* (2-3) years of relevant Experience

* Knowledge of administrative and clerical procedures
* Good management and organizational skills

* Ability to communicate in Arabic and Basic English
« Computer knowledge relevant for work

* Must be able to work under pressure

Interested candidates please mail their CV to
sic.oman@hotmail.com within one week from the
date of this advertisement.
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For Omani Nationality Only
Administration Manager

DUTIES AND RESPONSIBILITIES:

* Manage administrative services, including reception areas,
mailrooms, phone operations etc.

» Manage the handling of travel and logistics requests (hotels and
flight bookings) for Oman staff or visitors to / from Oman.

» Oversee the maintenance of vehicle records (e.g. maintenance
records, fuel records, registration,

* Manage government relations and PRO activities (e.g. Obtaining
permits, licenses and other.

QUALIFICATIONS & EXPERIENCE:
» Bachelors of Business Administration with 10 years' and above
experience of administration work of related area.

DUTIES AND RESPONSIBILITIES:
« Plan and organize tasks according to order of priority set by Department
Manager to deliver timely output.
* Receive, direct and relay telephone, fax and e-mail messages.
» Maintain the filing system and file all departmental and project
related correspondences.
* Type various letters, memos, minutes of meetings, e-mails, etc.
And distribute to employees, as requested by the Department Manager.
+ Maintain schedules and calendars of the Department Manager, arrange
and confirm appointments.

KNOWLEDGE, SKILLS & ABILITIES:
* Diploma’s degree from an accredited university.

 Excellent knowledge of MS Office and Outlook & High typing speed.
« Effective communication skills

Driver

DUTIES AND RESPONSIBILITIES:

» Maintain assigned vehicles.

* Follow work instructions and ensure adherence to schedules and
promptness of delivery.

KNOWLEDGE, SKILLS & ABILITIES:
* 2 years and above experience in driving.
Interested candidates send youe CV's and Certificate with in 10 days
from the date of this advertisment to the following address:
Email:muscat@khatibalami.com
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AL BAHJA iuuiloe! it

Ella Ballentine

p.m.

Christopher McDonald

Tika Sumpter
SHOW TIME : 8.00 p.m.

Standoft: (Thriller): Thomas Jane, Laurence Fishburne,
SHOW TIME : 4.00 p.m.. 8.00 p.m., 10.00 p.m. & 11.55
CENSOR PERMIT NO : 138 (124)

Exposed: (Drama): Ana de Armas, Keanu Reeves,

SHOW TIME : 4.00 p.m., 10.00 p.m. & 1155 p.m.
CENSOR PERMIT NO : 139 (12+)

Sisters: (Comedy) : Amy Poehler, Tina Fey, Maya Rudolph
SHOW TIME : 2.00 p.m. & 6.00 p.m.
CENSOR PERMIT NO : 137 (18+)

Ocean 14: (Arabic / Comedy) : Omar Mustafa Metwally,
Nirmen Maher, Bayoumi Fouad, Lotfy Labib

SHOW TIME : 200 p.m. & 6.00 p.m.

CENSOR PERMIT NO : 140 (15+)

Ride Along 2: (Action / Comedy): lce Cube, Kevin Hart,

* -
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CENSOR PERMIT NO: 112 (15+)

FILM INFORMATION:
TEL.: 24540856 - FAX: 24541231
RESERVATION: 24540855
E-mail: bahjacin@omantel.net.om -
Website: www.albahjacinema.net
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Senior Landside Engineer Junolldalw Jol yuaiao Information & Communication Technology | wylaiVl g Wlogleoll duidi6ang

Support Service Engineer
Maintenance Planner
Maintenance Planning Engineer
VDGS Engineer
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Senior Manager ICT Development
Head Of Change / Release
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Head Of ICT Account

Head Of ICT Strategy
Virtualization & Storage Supervisor
Platform Supervisor

Network Infrastructure & Data Centre
Supervisor
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ICT Systems Supervisors dolAilopiig
Design & Development Supervisor 1l g rouenillwile
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Senior Technician Electrical & Instrument A6y6:118janllg lyas Jol yio
Senior Technician Mechanical & Plumbing dAluwg pALALo Jol do
Senior Technician PBB & VHT (roluoll jgic jguua Jol pdo
HVAC Technician QA9 i )6
Technician M&P dAluw 9 p AL b
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Vehicle Technician 0104 WlA o Lo
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Electrician

ICT Business Analyst

ICT Policies & Procedures Specialist
ICT Project Specialist

Information Security Specialist
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Technology Innovation & Intelligence
Specialist
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Commercial Manager
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Head Of Electrical & Instrumental
Head Mechanical & Plumbing
Airport Senior System Engineer
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Application Monitoring Engineer
Data Centre Engineer

Network Engineer

Network Infra Engineer
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Senior Airfield Civil Engineer
Senior Landside Engineer
EMC Supervisor

Landside Civil Supervisor
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Network Security Engineer
NOC Engineer

Platform Engineer

Security System Engineer
Server & Storage Operations
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Environment Specialist
BHS Maintenance Specialist
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BHS Specialist

Airport System Engineer

Vehicle & Special Equipment Engineer
Mechanical And Plumbing Engineer
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Release Admin
Test Admin
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Maintenance Planning Engineer
Support Service Engineer
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Service Desk Operator
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Group Fire Chief
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Senior Technician Mechanical & Plumbing
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Senior Manager Security & Facilitation
Senior Manager Certification & Compliance

Manager Service
Quality Management Specialist
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HVAC Technician

Technician Mechanical & Plumbing
BHS Operator

EMC Operator
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Change Manager

Customer Experience Manager

Senior Specialist Planning & Performance
Senior Specialist Program Office
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Head Archiving

Head Of Performance Management

Head Of Recruitment & Manpower Planning
Head Of Employee Services

Head Of Training Centre

Training Planning & Development Senior Specialist

Senior Airport Planner
Senior Maintenance Specialist
Employees Services Senior Specialist

Regulation & Assurance Specialist
Administrator

Legal Translator

Quality Management Officer
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Commercial Manager
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AOC Duty Manager

BHS Duty Manager
Maintenance Duty Manager
Head of Stores
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EMC Supervisor
Landside Civil Supervisor
Store Supervisor
Security Supervisor
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BHS Supervisor
Senior BHS Maintenance Specialist
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