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requirements

Occupational Training Institute

OTI seeks to recruit Omani Administrative staff to work within a
= = dedicated team of staff.

Applicable requirements are as follows:

PUBLIC RELATIONS OFFICER (PRO)
Minimum Secondary School Certificate
Have knowledge of the Oman Labour Law, Decrees and Revisions.
Must be able to speak, read, write and type English and Arabic
Be able to translate from Arabic/English, English/Arabic
IT Literate with a good working knowledge of MS Office software
Be willing, punctual and committed to work
Good team working, time management and communication skills
Carry out relevant administrative duties
- Must hold a valid Omani driving licence

DEBT COLLECTOR

Be willing to work outdoor to submit invoices and collect debts

Experience of working in an Office Administration environment
IT Literate with a good working knowledge of MS Office software
Must be able to speak, read and write English and Arabic

Data entry experience preferred

Should be able to type in English (20wpm) and Arabic (15wpm)
Be willing, punctual and committed to work

Good team working, time management and communication skills
Carry out relevant administrative duties

Must hold a valid Omani driving licence

OFFICE ASSISTANT/STOREKEEPER

Minimum Secondary School Certificate

Assist the trainers in reproducing training materials and aids
Good team working, time management and communication skills
Maintenance and upkeep of the Storeroom and company assets
Issue and receipt of all stores items

Maintain Asset Register and reporting of all faults and repair

- Facility Inspections to ensure cleanliness, safety and security
- Carry out relevant administrative duties
- Regular travel to the interior of Oman
- Must be able to speak, read, write and type English and Arabic
. IT Literate with a good working knowledge of MS Office software
- Must hold a valid Omani driving licence
Interested applicants should send full CV in English by Email

to: admin@otitraining.com
Or Fax to: +968 2469 2201
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AL BAHJA uuilivel enguimes

* -

FAST & FURIOUS : (Action/Crime hrile) Vi Diesel, Paul Walker, Dwayne Johnson
SHOW TIME : 11.30am., 200 pom,, 430 pm, 7.00 pm, 9.30 pm. & 1155 pm,
CENSOR PERMITNO: 819 (f2+)

TOPFIVE : | Comedy/Romance | : Chris Rock , Rosario Dawson, Gabrielle Union
SHOW TINE : 8.00 pm.
CENSOR PERMITNO: 929 (18+)

ALIEN QUT POST : (Action | Sck:Fi: ) : Brandon Auret, Adrian Paul, Reiley Mc clendon
SHOWTIME:: 1.30am., 400 pm. &6.00pm,
CENSOR PERMITNO : 928( f2+ )

SKIN TRADE : (Action / hrile) : Tonny Jaa, Ron Peariman, Celina Jade
SHOW TINE : 2.00 pm. 10.00 p.m. & 1155 pm
CENSOR PERMITNO: 330 (16¢)

FILM INFORMATION:
TEL.: 24540856 - FAX: 24541231
RESERVATION: 24540855
E-mail: bahjacin@omantel.net.om -
Website: www.albahjacinema.net
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