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GAQr  GALFAR ENGINEERING & CONTRACTING SA0G ll <~
loali

. oo . L .
—Clw e JL g ¥ al Maha
ainn) Acol Jganl Lumag (uodil duwo oca Alolgigh agma o] s e 55 12 e
lial (e ploi » &g dollulg danallg 5392l 621G § T+ olc) @bl
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JOB VACANCY

Al Maha Petroleum Products Marketing Company S.A.0.G is one of Oman'’s
Pioneering distributors of fuel and lubricants and it has an extensive retail
network of over 226 filing stations throughout the country.

Al Maha is looking for a dynamic confident person to apply for the following position.

s aadll
ssbaib 1ausall . wm .
Teegl g Gglngl ¥R o Contracts Specialist (Omani Only)
dollullg danll g wJldl ogqlall gl yugygls dalauw - o : :
ut Purpose of the Job: 8. Assist in working closely with Procurement
CU’UJ’? - . ) y Business Partner to ensure all specific
123 CGI (HSOBEN) 6 alcuw - r dao (N9 | Responsible for preparation a range of duties clauses are specified in the contract.
dollullg daall Jao w9 diguw yued (e J9i U opa - o dollwq Including nagotiating contract-tars, Prepaing: o yypare required, ensure performance,
o ik e contracts, evaluating bids, and researching adusncaBETenEbonds Sie e sinstad Boi
Julg lnoill elng cag dulig current regulations. Ideal contract specialist the uendl;rvwhom the contrac? ic awarded
4li8q Oclydq Uani dyuaill dclll auny - should enjoy drafting and editing contracts, and store these in a secure location,
demonstrating excellent attention to detail Wi 4 |
N amy w : . 5 : A . iliti iti 10. ere required, ensure insurance policies
aln)l Gla duwniall 09 & 6aldul - ) abilities. In addition to be an excellent )
Ul e uuguelty Ul pao communicator, you should also possess in-depth are valid where requested from the vendor
;(BSC;M.SG/B.Eng) | d_l_gl}()q r kn0w|edge of prDCurement regu|ati0n5' contract and ensure that the pmject is insured.
@lpulllg / Ll 6jlalq dwaial cag lole IT (e (J&i U dpa - c").:xq_')JI agreements, and legal terminology. 11. Ensure all supporting documents for
Al Gaclla 6a [ 3 ~lcd : . contract preparation are maintained in an
RN goagalerd glen Core Responsibilities: orderly manner and in accordance with Al
LAl duwaia)l g gyl 6 alduw - 1. Assist to prepare and review, and if required Ma!'la s‘Pohcv. o
.. o s S - Y ; negotiate with suppliers to draw-up 712. Maintain professionalism and proper
wclnd g doll Ul::_, Jooll U\Ig T-m-' Ir UTLLJ;T U 0%!:3] U‘Ullmm y procurement contracts. business relationships with all vendors,
. QUglosguul gl cavcunll jldlig lnoll € ‘—19}-0 2. Assist to administer, extend, amend, contractors and suppliers that Al Maha does
ASNT-TC-) gCSWIP 3.1 or AWS-CWI)) (e oln - (Gwliuo)oagn terminate and redraft existing contracts as business:with.
(1A level 2in RT needed. 13. Working closely with Procurement Partner
. ] 3. Ensure that standard contract templates ;c10 addres&:. all vendors issues which maz
Al dawrian]l 9 ywgqygdly 6aladw - are in place for the main types of contracts que; ot |r!1pact o contract terms an
i oor D Baas : : conditions (in particular payment terms.
dlall AlA Jal (g diw IT (e J&i U dpa - UALMO that Al Maha enters into.
S e 3 L & 4. Ensure all terms, conditions and Key 14. Assist in ensuring that all contract conflicts
SMAW . SAW , GTAW ) g dg9ycoq ololl 42J g4 yl (o)) oo . and issues are addressed promptly and
Performance Indicators (KPIs) are specified ified imel di ha’
(FCAW q. GMAW in the contract. rectified in a timely manner, and in Al Maha's
5. Deal with vendors, contractors or bestiiatests
q""lojll q*“_m_ |LS\I.9\_JLC€,0C}LIJOEL£IILU _ ) 0 (“-ET'IJ‘O U*‘U‘QD__ 0 consultants regarding all clarifications or Desired Qualifications & Experience
i (N9 U ] (o] = (NJA0)0A extensions.
uaashulolc gl Buedel ol ( Joags . = Undergraduate university degree in
E ) . E 6. Deal with vendors, contractors or business is preferred
| Al dwaial cag Jlo 2 0alduu aal Il - Yo consultants if clarifications or extensions '
e A9 ro(?"f” u\swg?j!t; 1 bra~ sl 1 e requested. » Advanced degree in business such as an
i |||‘| Qjag Uumqm, ; = 61 93 . g Assist in the preparation of internal memos to MBA and commercial law would be ideal.
: ! @9 10cJoliop - (o) - concerned departments within Al Maha for * UP to 6+ years’ experience in contract
Lavales Lo g dilymsl dwrial s el ogha 6l - . & evaluation purposes. management anc tendering
" = S s "' SRS r Qg0 yuioo v o 7. Ensure all contract documents are * Commercial knowledge is preferred.
RAAI G GBSO b ¢ Lj.o_r_ J . (cbphs) 62g0 £ maintained in an orderly manner. = Excellent in English (Speaking and writing).
: UM (09 Ulgiuw € (e O - i -
&%l Ay el CUJ|3J| & ' I .Jl.uJJl Q—“-DQ-ojl LQ_‘JLIDQJJ ,oﬂfii" L\\S yite |JJ] ol g Interested candidates can apply w|thlntatEerlodhn;t;xcheeS\;nE E_itda\,fs from the date of this
announcement throug aha Website
Llell 2y (o € quwl Llblagl 620 g cugudllll
: https:/www.almaha.com.om/careers/

Human Resources Dept.

Al Maha Petroleum Products Marketing Co. (SAOG)
PO Box No: 57, PC: 116, Mina Al Fahal, Sultanate of Oman
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