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A Leading Services company based in Muscat invites applications from the suitable
candidates to fill up the mentioned vacancies.

You may send your application / curriculum vitae / resume within 10 days from date of
issue of this advertisement to the following E mail:

hrmailmuscat@gmail.com

1. SR. MANAGER BUSINESS DEVELOPMENT

Duties & Responsibilities:

Manage the activities of business development and report on areas which needs
improvements in order to improve the organization's market position and achieve financial
growth.

Define clear strategy & business development roadmap i.e. vision, values, goals, strategies,
risk and profit factors etc to improvement the company's core business and RFP's for
submission to potential clients as and when required.

Identifying and propose trendsetter and potential business opportunities or deals to add
value to organization

Build key customer relationships, manage existing clients, negotiates and closes business
deals and maintain extensive knowledge of current market conditions.

Prepare presentations for the stake holders

Requirements:
% MBA/BSC with 10-15 years experience in similar field will be an advantage,
% Good professional communication skills along with leadership qualities

Male/Female with valid Omani Driving License

2. SENIOR MANAGER DEBT RECOVERY

I Duties & Responsibilities:

Manage the company's procedure of recovering debts owed by it or one of it's clients.

Ensures that all written correspondence complies with company policies in terms of
verbiage and frequency of contact.

Set clear plans and follow legal procedures in regards to the recovery of bad debts

Submit a weekly progress report on all the legal cases in regards to the debt recovery
activities of the company along with the progress on the filing and disposal of RAC cases.

Keeps updated with latest laws in alignment with debt collections and ensure conducting
regular trainings on the changes.

Prepare monthly plans and set targets for the debt recovery activities and monitors call
intelligences to make sure collectors are making adequate phone contacts each day.

Identifies areas of the collection process that need improvement and implements an
enhanced process that will help collectors be more effective.

Tracks the rate of success of the entire process and continues to make adjustments when
necessary.

Negotiates payment arrangements and follows up to make sure the payments are made.

Requirements :

Bachelor / MBA with 5-10 years experience in similar field will be an advantage,
Excellent professional communication and negotiation skills

Should possess expert knowledge of Microsoft applications

Male with valid Omani Driving License.

3. EXECUTIVE OFFICE MANAGER
S -

uties & Responsibilities:

Duties and responsibilities allotted as per your designation, which are to be carried out &
fulfilled in co-ordination with all the departments / subsidiaries and other external entities
[ Principals as and when required.

To ensure the smooth running of the day to day operations of the Executive Office by taking
care of all the routine task

Handling all the correspondence in Arabic and English, all translation work, as and when
required. (English to Arabic and wise versa)

Participate in meetings with Executive Management and subsequently prepare minutes
of the proceedings & MIS, upkeep all the office records, files and other documents in a
systematic manner,

Exhibit business ethics of the highest order - Integrity and confidentiality etc,

Requirements:

% Bachelor Degree with 5 years experience in similar field will be an advantage,
< Good professional communication skills,

% Male/Female with valid Omani Driving License.
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