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Job Requirements:

VAGANGY

Position: Executive Secretary

kills

Candidates should be Omani national with Bachelor's Degree in any discipline with
minimum of 2 years prior experience preferably with secretarial background.

Job Requirements:

Candidates should be an Omani National, Graduate in Finance / Accounting and
having work experience of minimum 3 years in a reputed organization.

Preference will be given to candidates having experience in oil field industries.

Lubricants Executive

Job Requirements:

Strong Secretarial background and good exposure so as to implement all new
practices.

Maintaining General Manager's schedule, booking meetings and appointments.

Make follow-ups to different departments, company, person any pending
documents as requested by the General Manager including the status thereof.

Prioritizing daily tasks and responsibilities.
Coordinating activities for inter-departmental communications.
Liaison for sending quarterly financial statements to Board of directors.

Demonstrated ability to communicate effectively and professionally with internal
and external associates.

Proficient computer skills and in-depth knowledge of relevant software such as MS
Office Suite.

Position: Staff Accountant

Bachelor Degree holder
Experience in retail market of automobile segment (batteries, tyres, and lubricants)

and experience certificates within a period not exceeding 10 days from the date of this
announcement, to

recruitment@almaha.com.om

Human Resources Dept.
Al Maha Petroleum Products Marketing Co. (SAOG)

PO Box No: 57, PC: 116, Mina Al Fahal, Sultanate of Oman
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VACGANCY

Position: Cost Accountant

We are looking for a Cost Accountant to join our finance department.
You'll be primarily responsible for performing cost analysis and preparing
budget reports.

You should possess excellent analytical skills along with the ability to combine
different data and calculate profit margins. Our ideal candidate should also be able
to create detailed reports that present cost-effective solutions for our company.
Ultimately, you should build updated databases and manage cost information to
maximize profitability for our company.

Responsibilities

- Planning, Studying, and collecting data to prepare feasibility study for proposed
new filling station as well as for existing filling station revamping

- Analyzing data collected and recording results

- Collect cost information and maintain an expenses database

- Determine fixed costs (e.g. salaries, rent and insurance)

- Prepare budgeting reports (for the company and for each department)
+ Analyze and report profit margins

- Prepare (monthly, quarterly and annual) cost forecasts

- Assisting in month-end and year-end closing

- Identify and recommend cost-effective solutions

- Making estimates of new and proposed marketing campaigns

- Providing management with reports specifying and comparing factors affecting
prices and profitability of products or services.

Qualifications and Experience:

Point

- Bachelors Degree in Accounting
- Minimum of 2 years of Cost Accounting in a trading environment

- Must have a strong Cost systems background and have excellent analytical skills
sound understanding of accounting principles.

- Computer Literate - Strong Excel skills and the ability to use Word and Power

- Experience with Microsoft NAV is preferred
- Ability to accurately prepare daily, weekly, monthly, quarterly and annual reports

www.almaha.com.om

Interested persons are requested to forward their application with copies of
qualification and experience certificates within a period not exceeding 10 days
from the date of this announcement, to

recruitment@almaha.com.om

Human Resources Dept.
Al Maha Petroleum Products Marketing Co. (SAOG)
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HUTCHISONPORTS

o SOHAR

Tender

two years
OICT/ADM/17/0006

Document Required:
1-  Company profile.
2-  CR copies
3-  Financial Statement.
4-  Price quotation

body repairs.

more than one day.

Warning Light without driver

body repairs.

more than one day.

before 19 June 2017.

Leasing of 3 Nos. of a 30-seater bus without drivers and 4 Nos. of 4x4 Double Cab Pick up For

Hutchison Ports Sohar (Oman International Container Terminal LLC) invites reputed and experi-
enced rental companies to participate in tender of Leasing of 3 Nos. of a 30-seater bus without
drivers and 4 Nos. of 4x4 Double Cab Pick up For two years.

Scope of Work (Leasing 3 Nos. of a 30w-seater bus Diesel Engine without drivers For two years):

¢ Daily transportation of staff from different locations of OICT staff
accommuodations to OICT Terminal location (Sohar Port).

¢ Bus will be on duty work for 3 shifts.

¢ Required bus Module should be 2014-2016 (( 30 Seats , Diesel Engine, Windows
sun blinders , seats covered with plastic covers ))

¢ Full insurance for driver and passengers.

*  Fuel supply will be provide by OICT

*  Option 2, Fuel supply will be provide by supplier

*  General Maintenance of the busses every 4 months including spare Parts and

e Service every 5000 KM for Oil change and filets.

. Changing of Tires every 30,000 KM or on demand.

*  Replacement of busses in case of break down within 24 Hrs of call by OICT,
incase not provided OICT have the right to rent and charge the lessor as charged.

¢  Arrangement for Replacement of busses during the General maintenance for

Scope of Work (Leasing of 4 Nos. of 4x4 Double Cab Pick up For two years):
*  Supply 4 Unit Double cabin, Diesel engine pickup.
¢ Pickup will be on duty work for 5 shifts.
¢ Required Pick up Module should be 2015-2018( Double Cabin , Diesel ,
Windows sun blinders , seats covered with plastic covers , back sensor

*  Full insurance for driver and passengers.
. Fuel supply will be provide by OICT
¢ General Maintenance of the Pick up’s every 4 months including spare Parts and

¢ Service every 5000 KM for Oil change and filets.

¢ Changing of Tires every 30,000 KM or on demand.

*  Replacement of Pick up in case of break down within 24 Hrs of call by OICT,
incase not provided OICT have the right to rent and charge the lessor as charged.

¢  Arrangement for Replacement of pick up‘s during the General maintenance for

Interested parties shall submit quotation with other documents in a sealed envelope to tender box

Hutchison Ports Sohar
P.O. BOX 82, P.C. 327, Sohar Industrial Area / Sultanate of Oman
For more details please contact Mr. Mohammed Al Ghaithi, Tel 26865651/ Mob: 93993845 or
email: prc.tenders@oict.com.om
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for Prequalification prior to final.
Document Required:
1- Company profile.

2- CR copies
3- Financial Statement.
4- Price quotation

Scope of Work Required:

in OMR:

o SOHAR Tender
Supply Food Catering Service
OICT/ADM/17/0005

Hutchison Ports Sohar (Oman International Container Terminal LLC) invites reput-
ed and experienced canteen and catering operators for providing canteen services

*  Provide catering service to the staff and any other people designated by OICT
at the Canteen of OICT. Meals including breakfast, lunch, dinner and Mid
Night Snack during seven days of each week.

*  Quote on different sort of meals for different number of meals, price per meal
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Number of meals | Breakfast

Lunch Dinner | Night snack
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to tender box before 19 June 2017.

Interested parties shall submit quotation with other documents in a sealed envelope

Hutchison Ports Sohar
P.O. BOX 82, P.C. 327, Sohar Industrial Area / Sultanate of Oman
For more details please contact Mr. Salim Almamari, Tel 26865636/ Mob:
99251347 or email: pre.tenders@oict.com.om
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