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VACANCY FOR HR EXECUTIVE PDO [FM CONTRACT

Carillion Alawi LLC is an associated undertaking of Carillion plc, one of the largest Construction and Services companies in the UK. Carillion Alawi LLC has been
established in Oman for over 40 years, with an established client base of both Government authorities and private developers from within the Middle East. Carillion
Alawi LLC is currently undergoing a planned expansion of its operations in Oman. In an industry as broad as ours, one of the key differentiators between Carillion

Alawi LLC and our key competitors is our people. Therefore one of our strategic objectives is to attract, develop and retain excellent people by becoming an employer

of choice.

Code No. CA001
Position : HR Executive PDO IFM Contract

QUALIFCATION DUTIES AND RESPONSIBILITIES REMARKS

*  Computer skills KEY OBJECTIVES OF THE JOB: Based in Muscat
—Word, Excel, but regular
PowerPoint and The key objectives of the job will be to develop and implement a plan to achieve based travel and
Outlook the agreed 'People Strategy’ agreed between Carillion Alawi and PDO in Q2017 1. | overnight stage

* HR bachelor’s The People Strategy document is focussed under various key headings as follows: | in the interior
degree 1. Ensure we have a fit for purpose operational structure in place which has

*  Fluency in Arabic,
spoken and written

*  Fluency in English,
spoken and written

the technical capability and capacity to maintain the current levels of service
quality without compromise and to drive the required further service quality
improvement. This must include interim demand resource. Also to apply
across the whole contract scope (Maintenance, Environmental, Catering &
Housekeeping and Projects).

2. Ensure we have an operational structure that from a cost and efficiency
perspective fits within the budget constraints defined within the Next
Generation Contract.

3. Ensure that the structure has the capacity and expertise required to maintain
robust governance across all disciplines

4. Ensure that the solution recognises and meets the interface demands of
the PDO Real Estate team. Where appropriate UIB team and CA to consider
whether limited aspects of lower level responsibility could transfer further
to CA team in order to support UIB team further (e.g. cost reporting
construction)

5. Ensure the structure is designed to operate utilising the technology
efficiencies being implemented as part of Next Generation

6. Ensure the operational structure is designed to have the capacity and
capability to deliver the People development strategy mainly self sufficiently

7. Ensure that HR specialist support is secured within the Contract to support the
senior team to deliver People requirements in a robustly professional manner

8. Ensure that support required from Carillion and PDO from a people
perspective to achieve the Next Generation commitments and aspirations is
clearly articulated and secured at the appropriate senior level.

9. Ensure transparency, governance and fairness in respect of people selection
for people development, appointment and recruitment to the IFM Contract
team.

OPERATIONAL ACCOUNTABILITIES:

Operational Accountabilities of the role will at headline level be as follows:

1. Establish themselves within the Contract SMT as HR Lead

2. Establish themselves within the wider Carillion Alawi business HR family under
the direction of the Head of HR

3. Develop a plan to deliver the agreed People Strategy and subseqguently
manage

4. Develop an operational relationship with key Customer representatives within
PDO

5. Develop an operational relationship with key Supply Partner representatives

6. Provide management reporting and information to the joint IFM team to
demonstrate performance

7. Management of business as usual HR activities across the IFM Contract

Years of
Experience :
10 years

Interested candidates who meet the above criteria are required to apply within 2 weeks including detailed CV with valid contact telephone numbers to the

following Email hr@carillionalawi.com
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