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@ SOHAR

Sohar Aluminium is a state-of-the-art aluminium smelter with a dedicated 1,000 MW Power Flant. We
have a vision to operate an aluminium smelter with world-class standards in safety, health and
reduced erwvironmental impact, At Sohar Aluminium we are proud o have achieved 75%
Omanisation, We consider our people our most valuable asset and are looking for talented individuals
who strive for excellence to join our team.

JOB OPPORTUNITY

A WORLD OF OPPORTUNITIES

Human Resources Administration Manager

(Omanis Only) - Job Reference no: SA-003-2017

Job Purpose

Overall management of HR functions such as recruitment, performance management,
compensation and bensfits, manpowar planning, employes melations, union managemeant,
employes and salary movements and other employee services

Knowledge & Skills

= Extensiva knowledge of Job evaluation, Job analysis, Remuneration, Pedormance
tanagement, Talent Management, Manpower Planning and Recruitment, the local labor law,
immigration rules and various government policies related to manpower

* Knowledgeable in many proprietary HR and Business systems (Hay System, Mercer,
Towers-Perrin and the like) and in HR automated systems

]
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(SAPF, Successfactars, Peoplesoft, etc.)

Expariance in handling employes services (housing, transpaor, etc.) for medium 1o

large scale companies

Minimum Qualifications & Experience

Bachelor's degree in Human Resources Management, Business or

Behavioral Science / Psychology plus 10 years of relevant working experience
Master's Degrea in the same field or Business is preferable

CIPLYSHRM or other international HR certifications is preferable

Experiance with labor union matters Is preferable

Key Responsibilities
Managing the HRA Department

Drafts the annual budget of the department, ensures that such is followed by the
Department operation and makes dacision on its utilization
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* Designs and leads the implementation of the department strategy, communicates KPIs
and targets to the Department and cascades down the targets via specific individual targets
in the performance managerment system

= [Eyaluates perdormance of HR personnel and identifies improvament needs

* Consolidates reports of the Department and represents in management discussions
and planning

» Makes final decigion an all Department matters and problem solving requirements

= Final approver all processes and ensures guality before transactions are finalized
(recruitment, comp and ben, Organizational Developrment, employes relations and
contract and servicas
Ensures the creation and communication of all HR policies and procedures
Benchmarks with industry standards and ensures a world class HR policy.

Responsible for the company-wide design, implementation and management of all HR
programs and services
* |eads and manages tha recruitment of personngl (external and internal)
* [Designs remuneration and benefits program and manages implementation of such programs
(salary scale, benefits structura, payroll, salary surveys, etc.)
»  Manages discipling, grievance and internal labour arbitration process
= |nteracts with the Labour union on behalf of the company’'s management team and ensures
thelr concerns are addressed while maintaining the company’s business philosophy.
Represents the company in Collective Bargaining Agreement negotiations
Chairs the job analysis and evaluation committes and make final decision on recommendations
* Manages and consolidates all employee individual performance and monitors its application in
employee development and remuneration
»  Manages the entira talenl managemeant system (compatency managemanl,
succession planning, etc.)
Ensures quality and timely employee senvices such as visa service, housing, laundry, etc.
Manages and monitars the overall company KPI / Targets related to manpower,
employee satisfaction and employee performance
« Consults and advises management on a wide variety of sensitive personnel issues
{&.q. discipling, hiring, promotions, return to work, etc.) for the purposa of assisting in
effective decizion making and enforcing all relevant policies, procedures and regulations,
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PORT/FREEZONE

Tender No. SIP 2017/ 220
Marketing & PR services agency

SOHAR Port and Freezone is conducting a tender process to find qualified agencies for international Marketing
& PR services for 3 years’ contract. The chosen agencies must have proven experience with branding, media and
marketing in the Gulf as well as selected target markets in Asia, Europe and Latin America,

SOHAR is a deep-sea port and free zone in the Middle East, situated in the Sultanate of Oman around 200
kilometres northwest of its capital Muscat. With current investments exceeding $26 billion, itis one of the
waorld's largest port and free zone developments and lies at the centre of global trade routes between

Europe and Asia.

+ Agendes will need a highly responsive, professional core team to pravide one integrated package of services
internationally, including;

+ Account management

= Ongoing strategy updates

* Advertising development across online and offline media

= Brand design and collateral design

» Copywriting in Arabic and English, with translation to Chinese, Korean, Japanese, Portuguese, Russian
and Spanish

» Wehbsite support and content management

= Public and media relations

* Sodal media support

= Direct marketing

* Design and implementation of marketing events and exhibitions

= Negotiating and maintaining an annual events and speaking calendar

¢ (Crisis communications management

= Prowiding on the job Training

+ Management fees

Agencies should collect the tender scope documents from SOHAR Port and Freezone offices in the Port
Administration Building in Sohar; or in Muscat at Beach Qasis Building in Shatti Al Qurum. Documents are
available from 9.00am Wednesday 3rd May 2017, until 4:00pm Thursday 11th May 2017,

Omani Rials 100/~ (non-refundable) to be paid against each set of tender documents collected. Agencies who
wish to participate are required to submit their commercial registration documents along with their contact

details at the time of collection. Agencies with local Omani operations will be preferred

Finalized submissions for tender should be depositad in the tender box kept al the reception desks of SOHAR
Port Administration office in Sohar before 4:00pm Thursday 15t June 2017 and addressed to SOHAR Port and
Freezong, Secretary of Tender Committee, and endorsed only by the tender name and tender number, SOHAR
reserves the right to accept or reject any submission without assigning any reasons.

/7110312

soharportandfreezone.com
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