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Job Opportunities

Tendering and Contracts - Specialist

Key Responsibilities :

« Assist preparing departmental MIS statements, tendering and contracting reports
accurately to meet company and department requirements, policies and standards

- Facilitate the tendering process via bidders’ selection, preparation of bid documents,
prequalification documents, and contractor selection

« Arrange tender advertisements through websites, journals and other media
communicating and following up the purchasing of Tender RFP documents.

« Prepare written summary/record of floating tenders, bids opening process and
committee meeting minutes.

- Develop professional working relationships with suppliers, contractors and
service-providers, enlisting their involvement in a seamless and total cost approach to

- procurement.
olb Jaal )il v dudliall gilig " e s s + Conduct market research for suitably qualified suppliers, contractors &
aiblwll sgima wnlc s : e } s F i
service-providers to broaden the supply base.
99 @alidll a5l ol 0. (o 118l (aidiluoll 98 yublis Lyl &l JUa (o drollell sgndl) pebs Jadl win « Source identified material, equipment and services to meet the user requirements.
, aali Pudhissuselouelsiadlscial | . Conduct regular performance reviews and appraisal of existing suppliers, contractors &
—— - il Lt servuce-pro.\flc‘iers to asse‘ss their performance.
\‘) FOOD SAFETY : « The Specialist - Tendering and Contracts reports to the Sr. Manager Procurement &
-OMAN @ga lo o jdsl (o dyylad dolle 0. (o pialay aalgiy o . e -
O N EERENGE | i st o s RN SIS0 G SR » Contracts a.nc.i confers w[th the latter on critical a.md .strateglc I'SSUES.
A il Gagauidl llao g pusd (s jgiumolly (a)golly Gaaiioll giilo o « The Specialist - Tendering and Contracts function is responsible for check and
il Liadl Jga alyslg adyl ol | =l leoll g plod diklu Lnonl o Lsosld] Uga po Jlocl YLy 00 ac 4y iy « implement appropriate tender operational requirements and complete tender forms
lacwna Jlaall lamgadloial Jglallg ol 841o09 ciygall gag danioll Auyy=ll wljloll dlgag phad dlgag dyagmull N . . il ) e )
e / and checklist. Key decisions having significant impact on the Specialist - Tendering and
Uds=oll 5ley _ Contracts function are referred to the Sr. Manager Procurement & Contracts and/or

el tender committee for approval before implementation.

B ?“ Unilever

';étsﬁ So?:]lmns ﬁg dan g Wl ;‘; ] Uméﬂ'cr o . .
S e Minimum Qualifications:

« Bachelor’s Degree in Engineering, Operation

Management, or Business equivalent.

Where do | apply?

To you need to visit the c any's
ng address:

www.omanship.co.om/Careers.aspx

Minimum Experience: and click on appropriate vacancy.

v P s
2 Mlnlmum 7 - 5 yeal:s experience n the Only applications through the website
procurement, tenderlng and contract management. will be accepted.

Last date to receive applications
is on 20" October 2017

Jaigall wa as)liall gi yayeall &L
www.foodandhospitalityoman.com

CR: 1254480

N Judigll Yo Gilaingll pisi
Ceno Crossing Oceans to Secure the Future
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