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GL & ASSETS MANAGEMENT

Responsibilities:

2.

Ensure Financial Records are maintained
in compliance with accepted policies and

procedures

Monthly reconciliation of the balance in

subsidiary ladgers to the genaral ledger after
importing the date from subsidiary ledgers to

the general with variances adjustment.

Liaise with external auditors during audit to
provide the necessary information pertaining

to Audit.

Create and monitor a system of controls,
procedures, and forms for the recording of

fixed assats.

Amending if necessary the accounting
policies related to fixed assets with an
approval from the management and Auditors.

Assign tag numbers to fixed assets.

Track the compilation of project costs into
fixed asset accounts, and close out thosa
accounts once the related projects have been

completed.
Reconcile the balance in the fixed asset.

Calculate depreciation for all fixed assets.

. Review and update the detailed schedule of
fixed assels and accumulated depreciation.

Investigate the potential obsolescence of

fixed assels.

Conduct periodic physical inventory counts

of fixed assels.

Recommend to management whether fixed
assets should be disposed of.

Conduct analysis related to fixed assets
whenever requested by management.

Prepare audit schedules relating to fixed
assets, and assist the auditors in their

inquiries,
Skills & Requirements.

* BA in Finance with minimum 3 years and
masximum & years' experience.

Experiance
advantage
Attention to detail

Time management

in Assat

Management is an

Ability to work under pressura
Must be fluent in English and Arabic languages.

Must be Omani.

4,

Responsibilities.

1. Responds to fire alarms and extinguishes fira;
Responds to calls for emergency medical services,

and renders first aid;

Performs salvage operations such as
salvage covers, sweeping water and
debris;

3.

cases;

Cleans and inspects equipment and apparatus after

returning from a fire;

Inspects equipment and apparatus and notifies

superior officer of any defects;

Makes minor repairs to equipment and apparalus,
performs routine preventative maintenance tasks,

and keeps records of such action;

Keeps fire station, equipment and grounds in a

clean and orderly condition;

Participates in training activities and instruction

sessions;

. Acquires and retains a thorough knowledge of
the buildings, water supply, unusual hazards and

related items;

Enters inspection, training and (on occasion)
fire and emergency meadical service calls into the

records management systems;
12
with OMPC policies and procedures;
13.
and conditions.

14.
and fire pumps

Other Duties and Responsibilities:

* May respond to emergency calls for specialized
sarvice such as hazardous materials, confined spaces
rescue, extrication and technical rescues that include
high angle, below grade, swift water, trench and

collapse rescues;
* Able to do fire drills and fire evacuation
Reguirements & Abilities:

* Must be healthy with no respiratory diseases

* Must be physically strang

= A mix of both fresh high school graduates and

experienced fighters with up to 3 years.

Communicate well in both Arabic & English languages.
Must have valid heavy and light vehicle driving

license.
Must be Omani Male.

Responds to and renders assistance in emergency

Performs all work duties and activities in accordance
Works in a safe manner and reports unsafe activity

Check and inspect fire hydrant, fire extinguishers
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