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NOUNCEMENT

Masirah Qil Limited

JOBTITLE

JOBTITLE
LOCATION

DESCRIPTION:

+ Petty Cash maintenance, disbursement, accounting, and

reconciliation

+ Logging & tracking of all invoices during the purchase to
pay process and ensuring payment within credit terms,

« Answers queries from vendors.

+ Processes invoices by checking amounts and relevant
details, ensuring compliance with POs, contractual provi-
sions, verifies the goods and services have been received
and ensures proper authorization according to delegated

authorities.

« Expense claims processing
« Reconciliation of Supplier accounts
+ Maintain orderly files of all invoices and other documents

APPLICATIONS:

By email only to: careers@masirahoil.com

Account assistant
Muscat
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