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JOB VACANCY

COMMERCIAL ASSISTANT

A private company dealing with real estate in the Sultanate of
Oman is looking for an experienced and multi-tasking Omani
national, with good knowledge and understanding of the Omani
real estate market.

PRIMARY RESPONSIBILITIES:

® Maintain accurate information of rental agreements, utilities
bills, deal with the administration of all properties and assist
in lease administration activities.

® (oordinating, typing, and compiling tenants reports and
maintaining the archiving of property files.
® Process & renewal of rental/lease agreements, liaising with

respective Ministry, collection of rents, utilities bills formal
written communication with tenants.

® Negotiate the rental or lease of properties ensure that terms of
lease agreements are as per rules and regulations.

® Assist management in receiving, issuing, disposition,
inventories, accountability, and records management activities.

® \Well versed with Omani Real Estate laws, Commercial terms of
Rents, Lease and Sales agreements.
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® Experience in coordinating with lawyers and legal procedures.

KNOWLEDGE AND SKILLS REQUIREMENT:

e (Graduate/Post Graduate

e [Excellent communication skills (Oral & Written) in both Arabic
and English languages.

® Experience with Ministries especially in Ministry of Housing.
e Good computer skills in Excel, Word, PowerPoint and e-mail.
® Presentable and quick learning attitude.

Interested and qualified candidate are
requested to apply with your updated
CV & latest photograph to:

almoujhr@gmail.com
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JOB VACANCY

Applications are invited for the position of Project Manager at
the proposed Wellness and Rehabilitation Center at Muscat. The
selected applicant will have extensive experience and a proven
track record in rehabilitation care.

;\

Educational Qualifications:

Experience:

Rehabilitation Services.

Postgraduate Degree in Rehabilitation/ Physiotherapy

A minimum of 10 years of experience in the operation of

\>

Interested persons may submit their CV to the office of the
DVC (A&FA) at cfo@nu.edu.om before 9th May 2024.
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